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1.001mme nos10KeHust
1.1. Hacrosiee nosoxxeHue o paboTe ¢ MepcoOHANbHBIMU JaHHBIMU pAaOOTHUKOB MYHHIIUIIATBHOTO
JOUIKOJILHOTO 00pazoBaTeNbHOTO yupekaeHus «/lerckuii cax Ne 35» ropona Spocnasis (nanee mo



TekcTy — [lonoxenue), pazpaboTaHo A1 MyHULIUTIAIBHOTO JOUIKOJIBHOTO 00pa30BaTeIbHOTO
yupexaenus «Jlerckuii cag Ne 35» (nanee no tekery MJIOVY «Jlerckuii cag Ne 35») B COOTBETCTBUHU C
Koncrurynuei Poccutickoit @enepanuu, ['paxxnanckum kojaekcom Poccuiickoin denepanuu,
®enepanbHbIM 3ak0HOM OT 27.07.2006 Ne 149- @3 depepanbubiM 3akoHOM «O0 HHpOpManumy,
MH(POPMAMOHHBIX TEXHOJIOTHX U 0 3auiuTe nHpopmanun», GenepanbHbM 3ak0HOM «O MepCOHAIBHBIX
narHbIX» 0T 27.07.2006 rona, pexomennanusmu ot 31.07.2017 roga @eaepanbHO# CIIy>KObI IO HAA30PY
B chepe cBsa3u, MHPOPMAITMOHHBIX TEXHOJIOTHI U MacCOBBIX KOMMYyHUKanuid, Yctaa MJIOVY «Jlerckuit
can Ne35» u pernameHTHpYyeT NOPAIOK pabOThl ¢ IEPCOHATBHBIMU JaHHBIMU PAOOTHUKOB YUPEKICHUS.

1.2. lens nacrosiero [TooxkeHus: yCTAHOBJICHUE €MHOTO TIOPSIIKA 3alIUTHI IPH 00paboTKe

MIEPCOHAIbHBIX JaHHBIX PAOOTHUKOB, B TOM YKCJI€ 3AIUTHI IPaB HA HEMPUKOCHOBEHHOCTh YaCTHOM

KU3HH, JIUYHYIO U ceMeHyIo Taiiny. HacrosmuMm [lonoxenneM onpenensercs nopsaok

noJytyueHusi, o0pabOTKH, XpaHEHUs1, IEpeJaun 1 JIto0Oro JAPYroro UCIOJIb30BAHUS IEPCOHATBHBIX

JAHHBIX paOOTHUKA, a TAK)KE BEJICHUS €T0 JJUYHOTO JIeJia B COOTBETCTBUH C TPYIOBBIM

3aKOHOATENbCTBOM PD.

1.3. B nacrosimem [looskeHNH NCTIOIB30BAHBI CIETYIONINE TEPMUHBI U OTIPEICTICHHS:

- pabOTHUK — PU3NYECKOE JIUII0, COCTOAIIEE B TPYIOBBIX OTHOILIEHUSAX C paboToIaTeNIeM;

- pabotomatens — pykoBoautesb MOV «/lerckmii cam Ne35»

- Ipe/iIcTaBUTENb paboToAaTeNsl — paOOTHUK, Ha3HAYSHHBIN PUKa30M paboToraTesns

OTBETCTBEHHBIH 3a cO0p, 00pabOTKyY, XpaHEHHE U TIepejady NepCOHaATbHBIX JAHHBIX pAOOTHUKOB

-IiepCcoHaNIbHBIE JaHHbIE — JI00ast HHPOpMaIlHs, OTHOCAIACS K ONpeAeTIeHHOMY HIIN

oTpe/ieNiieMOMY Ha OCHOBAaHUH Takoi MHGopManun GU3NYECKOMY JIUILY, B TOM YUCIIE €r0

(bamunus, UMs 0OTE€4ECTBO, IO, MECALL, 1aTa U MECTO POKICHUS, aIpec, CEMEIHOe, COLIMAIbHOE

noJioXkeHue, oopazoBanue, npodeccus u Apyras HHHOpMaIs

- 00pa0oTKa MepCOHAIBHBIX JAHHBIX — AEUCTBUS C NEPCOHAIBHBIMU JAHHBIMHU, BKIFOUAIOIIUMHU

cOop, HAKOIJIEHUE, NCII0Ib30BAHNE, PACTIPOCTPAHEHHE, 00E3INYMBAHNE U JPYTHe ONlEepaluu

-pacnpocTpaHeHHEe EPCOHANBHBIX JAHHBIX — JEHCTBUS, HAIIPABICHHbIE Ha Mepelady

NEPCOHATIBHBIX JAHHBIX ONPEAEICHHOMY KPYTY JIHI]

-HMCII0JIb30BaHKE NIEPCOHAIBHBIX JAHHBIX — JAEHCTBUS C IEPCOHAIBHBIMU JaHHBIMU, COBEpLIAEMBbIE B

LEJIAX PUHATUS PELICHUH WU COBEPLICHUS UHBIX ACHCTBUI B OTHOILIEHUH CyOBEKTa

NEPCOHATIBHBIX JaHHBIX

-3aILUTa IEPCOHATBHBIX JAHHBIX — JESITEIbHOCTb 110 00ECIIEYEHUIO MopsiaKa paboThI ¢

IIPEJOCTaBIEHHBIMU IEPCOHAIBHBIMU JJAHHBIMH, BKJIFOYAs OPraHU3allMOHHO TEXHUYECKUE MEPBI

KOH(UIEHIINATIbHOCTH

- 0JIOKMpOBaHKE NEPCOHANBHBIX JJAaHHBIX — BPEMEHHOE MpeKpalleHne coopa, CUCTEMaTU3aIIH,

HAKOIUICHHs], UCIIOJIb30BAaHUE U IIepeiaul IEPCOHATBHBIX JAHHBIX

- YHUYTOKEHHE IEPCOHAIbHBIX JAHHBIX — AEHCTBUS, B PE3YJIbTATe KOTOPBIX HEBO3MOMXKHO

BOCCTAHOBMTB COJIEp KaHUE MOITy4eHHON HHPOpMALUU

-00e3/IMYMBaHNe TIEPCOHANIBHBIX TAaHHBIX — JIEHCTBHUS, B pe3yabTaTe KOTOPHIX HEBO3MOYKHO

OTIPENIeNIUTh MPUHAUIEKHOCTh IEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHHUKY

KondunennuansHas napopmanus — nHpopManus ¢ OrpaHUueHHBIM JOCTYIIOM.

1.4 PaGoTHUKY NpH MOCTYIJICHUH Ha paboTy 3HAKOMATCS ¢ JaHHbIM [losio’keHreM o] MOAIUCH.

1.5.Hacrosimee [lonoxenue yrsepaxkaaeTcss IpUKa3oM U JEHCTBYET 10 NPUHATHS HOBOTO.

1.6. Bo Bcem nHOM, He oroBopeHHOM B HacTosieM Ilonoxxenun pykosoactByrorest Koncrurynueit

P®, TpynoseiMm koaekcom, PeaepanbHbIM 3aKOHOM «O MEPCOHANBHBIX IaHHBIX)» U APYTUMU

HOPMAaTUBHO — IPaBOBbIMU akTamu P®.



2. Coop, 00padoTKa U 3aIMTA MEPCOHATBLHBIX IAHHBIX PA0OTHUKA

2.1. TlepconanpHble naHHBIE paOOTHUKA OTHOCATCA K KOH(HUIESHIMAIBHON WH(MOpMAIUY.
O0paboTka TMepCOHANBHBIX JAHHBIX MOXKET OCYIIECTBISTHCS TOJBKO C COTJIAcHs paOOTHHKA 3a
UCKJTIOUECHHEM CITy4aeB, KOTJa:

- 00paboTKa MEePCOHANBHBIX AAHHBIX OCYIIECTBIISIETCS B IENSAX HCIIOJHEHUS JOTOBOPA, OJHOM M3
CTOPOH KOTOPOH SIBIISIETCA caM PaOOTHUK

- s CTaTUCTHYECKUX M HAYYHBIX LEJNeHd TMpH YCIOBUM 00s3aTENBHOTO 003 TMYMBAHMS
MIEPCOHATBHBIX TAHHBIX

- TIpM BO3HUKHOBEHUU KpaifHel HEOOXOJMMOCTH 3aIllUThI )KU3HHU, 3J0POBbS MM MHBIX KU3HEHHO
BaXHBIX WHTEPECOB pabOTHHKA, €CIU TOJYYEHHE COTJIacHs TpeOyeT MITUTEIBHOTO BPEMEHH HITH
HEBO3MOXKHO

2.2. Tlpm mocrtymiieHUHM Ha paboTy pabOTHHUK TPENOCTaBISET pPabOTONATEN0 TEPCOHAIBHBIC
JTaHHBIE:

- ammIHs, UMS1, OTIECTBO, JIaTa K MECTO POXKICHHSI; 00pa3oBaHue (KOTJaa U KaKue 00pa3oBaTeIbHbIE
VAPEeXKICHUS 3aKOHYIII, HOMEpa JIUIIOMOB, HAPaBJIEHUE ITOATOTOBKH HITH CICIIHATBLHOCTD TI0 JTUTLIOMY,
KBaTMUKAIK ); BBITIOJHIEMast paboTa ¢ Hadaa TPYIOBOU JEATENHHOCTH (BKITIOYAsi BOSHHYIO CIIYKOY)
aJIpec perucTpanuu 1 (hakTHIECKOTO IPOKUBAHUS; TACTIOPTHBIC TAHHBIC (CepHs, HOMEp, KeM U KOT/1a
BBIJIaH); HOMep TelrehoHa, aapec MIEKTPOHHON TIOYTHl OTHOIICHWE K BOMHCKOM 00SI3aHHOCTH, CBEICHUS
10 BOMHCKOMY yUeTy (IUIs TpaKJIaH, MPeObIBAIOIIMX B 3aI1ace, W JIUII, IO ISKANTUX MPU3bIBY Ha BOCHHYIO
cyx0y); MHH; HOMep cTpaxoBOTro CBHAETENHCTBA 0053aTEILHOTO MTIEHCUOHHOTO CTPaXOBaHNS,
pe3ynbTaThl 00sA3aTEIIBHOTO MEIOCMOTpA MPHU MOCTYIUICHUH Ha paboTy, cemelinoe noyoxenune, PO u
JAThl POKJICHUS JeTEn

2.3. Ilocne mpuHATHS pabOTOJATEIEM PEIICHUS O TIPUEME Ha padoTy B YUpexKIACHHE, a TAKKE
BIIOCJIEJICTBUU B IpOIlecce TPYAOBOM AEATEIbHOCTH K JOKYMEHTaM, COAEp KallliuM epCOHANIbHbIE JaHHbIE
pabOTHHKA TaK)Ke OYTyT OTHOCUTHCS:

-TPYyJI0OBO IOTOBOP M MPHUKA3bI IO MEPCOHE

-KapTOYKH YHU(DHUIIMPOBAHHOU (HOPMBI

-JINYHOE JEJI0

-CBE/ICHUS O CEMEMHOM IOJI0XKEHUH

-CBE/ICHUA O HAJIMUUU JIETeH

-CBe/IeHUs 00 MHBAJINIHOCTH

- MEIMIIMHCKHE CIIPABKU

-CBEJICHHUS O JI0XO0/I€ C MPEIBIIYIIEro MecTa paboThl

- UHbIE JJOKYMEHTBI, HEOOXOIMMBIE B X0JI€ TPYIOBOI I€ATEIbHOCTH, IPEAOCTABISIEMbIE C COTJIACHUS
paboTHHKA.

2.4. Ecnu mepcoHanbpHbIe JaHHBIE paOOTHUKA BO3MOYKHO MOJIYYUTh TOJIBKO Y TPEThE CTOPOHBI, TO
paboToaTenb Yepe3 CBOEro MpeCTaBUTENs yBeIOMIISIET paOOTHHKA 00 ’TOM HE MEHEe YeM 3a TPU
paboyux JAHS U MOJNIy4aeT OT pabOTHHKA MUCbMEHHOE COTJIACHE JIN0O0 MUChMEHHBIN 0TKa3, KOTOPOE TOT
JOJIKEeH JJaTh B T€UEHUE MATH pabodnx JTHEH ¢ MOMEHTA MOJTY4YeHUS YBEAOMIICHUSI.

2.5. PaboTonatens 00s13aH coOmo1aTh KOHGUICHIIMATHHOCTh HHGopManuu. J[aHHOE paBuiIo HE
pacmpocTpaHseTcss Ha 0OMEH MepCOHATbHBIMU JAHHBIMU PAOOTHUKOB B TIOPSAKE, YCTAHOBIEHHOM
(benepalbHBIMU 3aKOHAMHU.

2.6. 3ammuTa nepcoHaNbHBIX JAaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO UX HUCIIOJIb30BAHUS U YTPAThI
obecrnieunBaeTcs paboToIaTeNIeM 3a CUET €ro CPEJICTB B MOPSAIKE, YCTAHOBIEHHBIM TPYAOBBIM KOJEKCOM
WJIM UHBIMH (eiepabHBIMU 3aKOHAMH.

3. XpaHeHHe MepPCOHATBHBIX TaHHBIX

3.1. IlepconanpHble JaHHBIE PAOOTHUKOB YUPEKICHHUS XPAHATCSA HAa OyMaKHBIX
HOCUTEJISIX B KaOMHETE eT0NMPOU3BOACTBA. J{JIsl 3TOT0 MCIIONIB3YIOTCS CHIEIMAIBHO
o0opyaoBaHHbIe KAl U cei(bl, KOTOPHIE 3aKPHIBAIOTCS HA KIIFOY, P HEOOXOIUMOCTH -
orevarbiBatoTcs. Kimtou ot mkadoB u ceitdoB, B KOTOPBIX XpaHSITCS MEPCOHANbHbIE JaHHbIE



pPabOTHUKOB YUpexICHMsI, HAXOAUTCA Yy YIIOJTHOMOUYEHHBIX JIMII.
3.2. KonkperHble 00s13aHHOCTH TI0 00pabOTKe, XpaHEHHUIO U BhIIaUe
MEPCOHAIBHBIX JAHHBIX paOOTHHUKOB: JIMYHBIX JI€], TPYIOBBIX KHHKEK (JlyOJIUKATOB TPYIOBBIX
KHWKEK), UHBIX JOKYMEHTOB, OTPAXKAIOIINX EPCOHAIbHBIE JAHHBIE pA0OTHUKOB, BO3JIaratoTCs
10 MPUKAa3y Ha KOHKPETHBIX IPEJICTaBUTENEH paboTOAaTEN U 3aKPEIUISIIOTCS B TPYI0BBIX
JIOrOBOpax, 3aKJIF0YAaEMbIX C HUM, U JOXKHOCTHBIX MHCTPYKLHUSX.
3.3. B oTHOIIEHNH HEKOTOPHIX TOKYMEHTOB JCHCTBYIOIIUM 3aKOHOIATEIBCTBOM PD MOTyT OBITH
YCTaHOBJIEHBI HHbIE TPEOOBAHUS XpaHEHUs, YeM IIpelycMOTpeHo HacTosmuM [lonoxenuem. B
TaKUX ClIy4asx paboToJlaTeNb U €10 MPEJCTaBUTENIN PYKOBOJCTBYIOTCS IPABUIIAMU,
YCTaHOBJIEHHBIMH COOTBETCTBYIOIIMM HOPMATUBHBIM aKTOM.
3.4. Cenenusi 0 pabOTHUKAX YUpPEKIECHUS MOTYT TaKKe XpPaHUTHCS HA dJICKTPOHHBIX
HOCHTEJISIX, IOCTYI K KOTOPbIM OTPaHUYEH MaposeM.
3.5. Paboroparens u ero npeacraBuTenu o0eCneYrBalOT OrPaHUYEHHE JIOCTYIIA K
MEePCOHAIBHBIM JaHHBIM PAOOTHUKOB JIMIaM, HE YIIOJTHOMOYEHHBIM 3aKOHOM.
3.6. Jloctyn K mepcoHajIbHbIM JaHHBIM PAOOTHUKOB 0€3 CIeUaIbHOTO pa3pelIeHUs
paboTonaTens UMEIOT paOOTHUKH, 3aHUMAIOUIUE B YUPEKACHUN CIEAYIOUIUE JOKHOCTHU:

- CHEIMAJIUCT MO0 KaJpam;

- JIeTIOTIPOU3BOAUTEN;

- Oyxranrep
3.7. Ilpu nonmyueHuun cBeEHUH, COCTABISIONUIUX TEPCOHATIbHBIC TaHHbIE
paboTHUKA, BhIIIENIEpEUHCIICHHbIE TaHHbIE PAa0OTHUKA, KOTOPble HEOOXOAUMBI JJIsl BHIIOJTHEHUS
KOHKPETHBIX QYHKIUH, 3aJJaHUI MPU MOJIHOM COOIIOACHUH KOH(DUIEHITUATbHOCTH.

4. Tlepenauya nepcoHAJBHBIX JAHHBIX PA0OTHHKA

4.1. Tlpu nepenade nepcoHaIbHBIX JaHHBIX pabOTHUKA paboToaaTe b 00s13aH COONIOAATh
cnenyromue TpedoBanus (c1.88 Tpynosoro kogekca PD):

4.1.1. He coobmath nepcoHaabHbIE JaHHBIC pA0OTHUKA TPEThEH CTOPOHE 0€3 MIChMEHHOTO
coriacusi pabOTHHKA, 32 UCKJIFOUEHHUEM CIIy4YaeB, KOTa 3TO HEOOXOAUMO B LIEJSIX
IpeynpexACHUs YTPO3bl )KU3HH U 3JI0POBbIO, a TAK)XKE B CIyUYasix, yCTAHOBICHHBIX
(dhenepabHBIM 3aKOHOM. YUUThIBas, yTo TpyaoBoii kojgekc PO He onpenenseT KpuTepun
CUTYaIIUi, IPEICTABISIONINX YTPO3Y KU3HU WK 3J0POBBIO pabOTHUKA, pabOTOIaTENb B KaKIOM
KOHKPETHOM CJIy4ae JIeJIaeT CaMOCTOSTENbHYIO OIIEHKY CEepbe3HOCTH, HEMUHYEMOCTH, CTETICHU
Tako yrpo3sl. Eciu xe nuiio, oOpatuBIieecs ¢ 3arpocoM, He YIOJIHOMOYEHO (perepabHbIM
3aKOHOM Ha TOJy4YeHHUe EPCOHANTBHBIX TaHHBIX PaOOTHUKA, THO0 OTCYTCTBYET MUCEMEHHOE
coriacue pabOTHUKA Ha MIPEIOCTABICHHUE €T0 MEPCOHATIBHBIX CBEJCHH, MO0, T0 MHEHUIO
paboTonaTensi, OTCYTCTBYET yrpo3a >KU3HU WU 37I0POBBIO paboTHHKA, paboToaaTenb 00s3aH
0TKa3aTh B MPEIOCTABICHUH IMEPCOHANBHBIX JAHHBIX JIUILY, OOpAaTUBIIEMYCS C 3aIIPOCOM, U
BBIJIATh MUCHbMEHHOE yBEJOMJICHHE 00 OTKa3e B MPEIOCTABICHUH ITEPCOHAIBLHBIX

JTAHHBIX.

4.1.2. He coobmaTh nepcoHaIbHBIC JaHHBIE paOOTHHKA B KOMMEPUYECKHX IETIAX 0e3 ero
MUCEMEHHOTO COTJIACHS.

4.1.3. TlpenynpeauTsb yIIOTHOMOYEHHBIX JUII, TIOTYYaIOIUX TePCOHAIbHBIE

JaHHBIE PAOOTHUKA, O TOM, YTO 3TH JJAHHBIC MOTYT OBITh HCIIOJIH30BAHBI JIUIIIH B TENSIX, IS
KOTOPBIX OHH COOOIIEHBI, U TPEOOBATH OT ATUX JIHI] IOATBEPKIEHHUS TOTO, YTO ATO MPABUIIO
COOJIIOJIEHO.

4.1.4. OcymecTBIATh Nepeaady NepcoHaNbHBIX JaHHBIX PA0OTHUKA B MIPEeNiaX OJHOTO
paboTonaTensi B COOTBETCTBUHU ¢ HacTosuM [lomoxkeHuem.

4.1.5. Pa3pemars AOCTYI K NEPCOHATBHBIM JAHHBIM PAOOTHUKOB TOJIBKO

CHEIUAITBHO YIIOJTHOMOYECHHBIM JIMIIAM, ITPU 3TOM YKa3aHHBIC JIUIA JIOJDKHBI HIMETh IPaBO



M0JIy4aTh TOJIBKO T€ EPCOHATIbHBIE JaHHbIE PAaOOTHUKA, KOTOPhIE HEOOXOAUMBI JIJIsl BBIIIOJHEHUS
KOHKPETHBIX (PyHKLHUH.

4.1.6. He 3ampamuBaTh HHPOPMAIIHIO O COCTOSHUM 3A0POBbs PaOOTHHKA, 32 UCKIIOYEHUEM TEX
CBEJICHUI, KOTOPbIE OTHOCSTCS K BOIIPOCY O BO3MOYKHOCTH BBIIIOJIHEHUSI pAOOTHUKOM TPYJOBOM
(GyHKUIUN.

4.1.7. IlepenaBath epcOHANbHBIE TaHHBIE PpAOOTHUKA €TO MPEACTABUTENSAM B MOPSIJIKE,
yCcTaHOBJIEHHOM TpynoBbIM KOIeKCOM U HacTosIMUM [lonoxkeHnem, 1 OrpaHuduBaTh 3Ty
MH(}OPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMU pa0OTHHUKA, KOTOPbIE HEOOXOIUMBI JUIs
BBINIOJIHEHUS YKA3aHHBIMH MPEICTaBUTEISIMU UX (DYHKLIUM.

5. O05A3aHHOCTDH M OTBETCTBEHHOCTH PA0OTHUKA U padoToaaTes
5.1. B nensix obecriedeHus JOCTOBEPHOCTH MEPCOHAIbHBIX JaHHBIX paOOTHUK
00s13aH:

- Ipu IpuemMe Ha paboTy MPEeAOCTaBUTh PYKOBOAMUTEIIO UM €r0 YIIOJIHOMOUYEHHBIM JIMLaM
TMIOJIHBIE U IOCTOBEPHBIE TAHHBIE O ce0e;

- B Cllydae U3MEHEHMsI CBEJICHU, COCTABIIAIOIINX epCOHAIbHbBIE JaHHbIE pa0OTHHKA,
HEe3aMeJUTUTENbHO NPEJOCTaBUTh JaHHYIO HH()OPMALIMIO PYKOBOAUTEIIO UIH €T0
YHOJTHOMOYEHHBIM JIHIIAM.

5.2. PaboTtonaTenb v €ro ynoJIHOMOYEHHbBIE MTPEICTABUTENN 00SI3aHBI:

5.2.1. Ocy1ecTBIATh 3alIUTY MEPCOHANBHBIX JaHHBIX pa0OOTHHUKA.

5.2.2. ObGecnieunTh XpaHEHUE IEPBUYHON YUETHOMN JOKYMEHTALMH 110 YYeTy TPYyJia U €ro
OILIAThI, K KOTOPOM, B YACTHOCTH, OTHOCATCS JOKYMEHTHI 110 yYeTy HCIOJIb30BaHus pabodero
BPEMEHHU U pacyeToB ¢ paOOTHUKOM IO OIIaTe TpyAa U Ap.

5.2.3. B nopsaxe, npenycMoTpeHHOM cT. 14 denepanbHoro 3akoHa «O NepCOHATBHBIX
JAHHBIX», COOOIUTH PabOTOIATEIO WM €r0 3aKOHHOMY MPEACTaBUTENI0 HH(OPMALUIO O
HAJINYUU [IEPCOHANIBHBIX TAHHBIX, OTHOCSIIMXCS K paOOTHHKY, a TAKXKE IPEJOCTaBUTh
BO3MOYKHOCTh O3HAKOMJIEHHSI C HUMM IIpH 0OpallleHuu pabOTHUKA WM €r0 3aKOHHOTO
IpeJCTaBUTENS, TUOO B TEUCHHE AECATU PabOUYMX AHEU C IaThl OJyUeHHs 3ampoca padOTHUKA
WIN €ro 3aKOHHOT'O MPEeACTaBUTENS.

5.2.4. B ciydae oTKa3a B IPEIOCTABIEHUN PAaOOTHUKY WJIM €r0 3aKOHHOMY ITPEJICTABUTEII0 IPU
oOparieHny J100 MpH MOIyYEHUH 3anpoca pabOTHUKA UM €T0 3aKOHHOTO IIPEICTABUTENS
MH(pOPMAaLUK O HAJIMYUU MEPCOHANBHBIX JAHHBIX O paOOTHHKE, a TaKKe TaKUX MEePCOHATIbHBIX
JAHHBIX JaTh B MUCBMEHHON (pOpMe MOTHUBHPOBAHHBII OTBET, COAEPIKAIIMNA CChIIKY Ha
nojioxkeHue 4.5 ct. 14 @enepanbHoro 3akoHa «O NepCOHATIBHBIX JaHHBIX» WM HHOTO
(benepabHOrO 3aKOHA, SIBJISIOIIET0Cs OCHOBAaHUEM JUI TAKOTO OTKa3a, B CPOK, HE
MIPEBBIIAIONIUI ceMU pabouuX JHEH co THs oOpalieHus padOTHHUKA WM €ro 3aKOHHOTO
MPEICTaBUTENS, MO0 C JaThl MOTY4YEHHUs 3alpoca pabOTHUKA WM €r0 3aKOHHOTO
MPEICTaBUTEIIS.

5.2.5. be3Bo3Me3aHO PEIOCTaBUTh PAOOTHUKY UITU €T0 3aKOHHOMY

MPEICTABUTEIIO BO3MOKHOCTh O3HAKOMIICHHUSI C IEPCOHATbHBIMU IAHHBIMU

pabOTHHKA, a TaK)Ke BHECTH B HUX HEOOXOJUMbIE U3MEHEHUS, YHUYTOXHUTH WU OJIOKUPOBAThH
COOTBETCTBYIOIIHE MIEPCOHANIbHBIEC JAHHBIE 110 NMPEI0CTABICHUN PAOOTHUKOM MM €r0
3aKOHHBIMU TPEJICTABUTEIIEM CBEJICHHI, MOITBEPKAAIONINX, YTO IIEPCOHATIbHBIC TaHHBIE
pabOTHHKA ABIISIOTCS HEMOJIHBIMH, YCTAPEBIINMH, HEJOCTOBEPHBIMU, HE3aKOHHO MOTYYESHHBIMH.
O BHECEHHBIX U3MEHEHHSX U MPEANPHHITHIX Mepax paboToaTesb UK €ro YIOJTHOMOUEHHBIE
nuIa 00s3aHbl YBEJJOMUTH paOOTHUKA MIIM €r0 3aKOHHOTO MPEACTABUTEINS U TPEThUX JIHII,
KOTOPBIM TIepCOHAJIbHBIC JaHHBIE PAOOTHHUKA OBLIH MEepeIaHbl.

5.2.6. Ilo nucbMeHHOMY 3asBICHUIO paOOTHHKA HE MO3/IHEE TPEX THEH CO JHS

MOJIa4X TOTO 3asBJICHHSI BHIAABATH MMOCIECAHEMY KOITUHU TIOKYMEHTOB, CBSI3aHHBIX C PabOTOi
(xonuM mpuKasa o mprueMe Ha paboTy, IPUKA30B O EPEBOJAX Ha APYTyro paboTy, mpukasa o0



YBOJIBHEHHH C paOOThL; BHITUCKH U3 TPYIOBOM KHIMKKH; CIIPABKHU O 3apa0OTHOM 1iiaTe, NEpUOe
paboThHI B TaHHOM YupexJieHuu u jp.) Konuu 1oKyMeHTOB, CBSI3aHHBIX C pabOTOM, 3aBEpAIOTCS
paboTonaTeneM HaJIeKaluM 00pa3oM U MPEAOCTABISIIOTCS paOOTHUKY O€3B03ME3IHO.

5.2.7. B nensax oGecnieueHHsI COXpaHHOCTH IOKyMEHTOB I10 JINYHOMY COCTaBY

YBOJIBHSAEMBIX pAa0OTHUKOB B CIydae peOpraHU3alUi U JUKBUAAIMS YUPEKICHUS, a TAaKKe
COLIMATIBHOM 3aIMILEHHOCTH paOOTHHUKOB, BBIIOJIHSIOIIUX padOTy MO TPYJOBOMY JOIOBOPY,
BKJIIOYATh B CBOM YUPEIUTEIbHBIC JOKYMEHTHI IIPaBUiia y4eTa U COXPAHHOCTH JJOKYMEHTOB I10
JUYHOMY COCTaBY, a TaKXKE€ CBOEBPEMEHHOM Mepeaun UX Ha TOCyITapcTBEHHOE XpaHEeHUe MPHU
peopranu3auy Wi JUKBUIALIUU Iopuandeckoro auna (pacnopsbkenue [lpasurenscrsa PO ot
21 .03.1994 Ne 358-p «O0 obecriedeHrH COXPaHHOCTH JTIOKYMEHTOB 110 JUYHOMY COCTaBY»).
5.2.9.B cnydae peopraHu3anuy Wil JAKBAJAINUNA YUPEXKICHUS YUET U COXPAHHOCTh IOKYMEHTOB
10 JINYHOMY COCTaBY MOPAJIOK NEpejaul U XpaHEHHUE OCYILIECTBIATh B COOTBETCTBUU C
MpaBUJIAMH, PEAYCMOTPEHHBIMH YUPETUTEIIBHBIMUA JOKYMCHTAMH.

5.3. B nensix obecriedenus mpas v cBOOO pabOTHHKA pabOTOAATENb U €r0 NPEJICTABUTEIN MPU
00paboTKe EPCOHANIBHBIX JAHHBIX PAOOTHHKA 00513aHBI COOMIOIATH ClIeyIONe TPeOOBaHMUS:
5.3.1. O6paboTka nMepcoHaTbHBIX TAHHBIX PA0OTHUKA OCYIIECTBIIACTCS UCKIIOUYUTEIHHO B HEIIX
obecrieueHus COOTIO/ICHUSI 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJICHCTBUH
paboOTHUKY B TPYJAOYCTPONCTBE, 00yUEHUHU U TPOABMKEHUH T10 CITyk0e, o0ecrieueHust TMIHON
0€30MMacHOCTH pabOTHHKA, KOHTPOJISL KOJIMYECTBA U KaueCTBA BHIMIOJIHAEMOM paboThI U
o0ecrneyeHHsi COXpaHHOCTH UMYLIECTBA paboToaaTeNs, pabOTHUKA U TPETHUX JIMIL.

5.3.2. Tlpu onpenenennn oobeMa U cojJiep:kaHus 00padaThIBAEMbIX EPCOHANBHBIX JAaHHBIX
paboTHuKa paboToIaTeNb U €T0 MPEACTABUTENN JOHKHBI pyKOBOACTBOBAaThCS KoHCTUTYLIMEH
P®, TpynossiMm kogekcoMm PD. @enepanbHbIM 3aKOHOM «O MEPCOHAIBHBIX TaHHBIX» OT
27.07.2006 Ne 152-®3 u uHbIMH (eepaTbHBIMUA 3aKOHAMHU.

5.3.3. Bce nepconansHbIe JaHHBIE pa0OTHUKA PaOOTOATENh U €ro MPEACTaBUTEIN 00sI3aHbI
MOJTy4aTh TOJIBKO JTUYHO y paboTHUKa. Eciu nepconanbHbie JaHHbIE paOOTHUKA BO3ZMOKHO
HOJIYYUTh TOJIBKO Y TPEThEN CTOPOHBI, TO PAOOTHHUK AOKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee !
OT HEro JOJIKHO OBITh MOJIyYeHO MUChMEHHOE corfiacue. PaboTonaTens U ero mpeicTaBUTenu
JIOJKHBI COOOIIUTH paOOTHHUKY) O LENIX, MPEANoiaraeMbIX HICTOYHUKAX U CII0c00ax MOTydYeHus
NEPCOHANBHBIX IAHHBIX, XapaKTepe MOJUIeKAIIUX MOTYyUYEHHUIO MePCOHATBHBIX JaHHBIX
(manmpumep, oopmileHHE 3arpoca Ha MpekHee MECTO paboThl paOOTHUKA B IIEJISX BBISCHEHUS
ro npodeccuoHaNbHBIX Ka4eCTB, 3aIpoca B yueOHOE 3aBe/IeHHE O MOUIMHHOCTH TIOKyMEHTa 00
o0pa30oBaHUU M T.I1.) ¥ TIOCJEACTBHUIX OTKa3a pabOTHHUKA JaTh MHUCbMEHHOE COTJIacue Ha MX
MOJIy4eHUE.

5.3.4. PaGoTomaTenp M €ro MpeACTaBUTENIM He UMEIOT TpaBa MOJIyYUuTh U 00padaThIBaTh
NepcoHaIbHbIC TaHHBIE PAOOTHHKA C IIEJIbIO MOJUTHUYECKHUX, PETUTHO3HBIX U UHBIX YOKICHUIX
Y YaCTHOM XM3HU. B cilydasx, HemocpeJACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYIOBBIX
OTHOINICHHH, B cOOTBETCTBHUH cO CT.24 Koncturynuu PO pykoBoauTenb v €ro npeAacTaBUTENIN
BIIPaBE MOJIy4aTh U 00pabaThIBaTh JaHHBIC O YACTHOMW KU3HU PAaOOTHUKA TOJILKO C €r0
MHCbMEHHOTO COTJIacusl.

5.3.5. PabGoToaarens u ero npecTaBUTEIN HE UMEIOT MpaBa MoJiy4aTh U 00padaThiBaTh
NepcoHaIbHbIC JaHHBIE PAOOTHHUKA O €T0 YWICHCTBE B OOIIECTBEHHBIX O0bEIMHEHUSIX

WM €0 PO COO3HOM NeATEeTbHOCTH, 32 UCKIIFOUEHUEM CITy4aeB, MPEyCMOTPEHHBIX
beneparbHBIM 3aKOHOM.

5.4. Jlunia, BUHOBHBIEC B HAPYIICHUH HOPM, PETYJIUPYIONMIUX MOJTyYeHUE, 00pabOTKY U 3allUuTy
MIEPCOHATBHBIX JAHHBIX PAOOTHUKA, TPUBJICKAIOTCS K TUCIUTUTMHAPHON M MaTepUATbHOU
OTBETCTBEHHOCTH B IOPAJIKE, YCTAaHOBIEHHOM TpynoBeiM KogekcoM PD u uabiMU
beneparbHBIMU 3aKOHAMHU, a TAKXKE MPUBJICKAIOTCS K TPAKIaHCKO-TIPAaBOBOH ,
aJIMUHUCTPATUBHOMN M YTOJIOBHOM OTBETCTBEHHOCTH B MOPSIIKE, YCTAHOBJICHHOM (heiepaabHbIMU
3aKOHaMHU.



5.5. HenmpaBoMepHBIil 0TKa3 pyKOBOAUTENS Y UPEXIEHUS UCKIIOUYUTD WU

HCIIPaBUTh NIEPCOHAIbHBIE JAHHBIE pAa0OTHHKA, a TAK)KE JIF000€ NHOE HapyIlIEHUE IIPaB
pabOTHUKA Ha 3alUTY MIEPCOHANBHBIX JaHHBIX BI€UET BOZHUKHOBEHHE Y paOOTHHKA IpaBa
TpeOOBaTh yCTPAHEHUsI HAPYLIEHUS €0 MPaB U KOMIEHCAIIUU IPUYUHEHHOTO TAKUM
HapyLIEeHNEM MOPAIBHOIO BpEa.

5.6. PaboTHHK HEceT OTBETCTBEHHOCTH 3a JOCTOBEPHOCTDH JOKYMEHTOB, JOCTABIISIONINX €r0
IIEPCOHAJIbHBIEC TAHHBIE, B MOPSAAKE, YCTAHOBICHHOM 3aKOHOIATEIbCTBOM PD.

5.7. Jluia, BUHOBHBIE B HapylIeHUH TpeboBanuii PenepanbHOro 3akona «O

IIEPCOHAIBHBIX JaHHBIX», HECYT TPAXKAAHCKYIO, YTOJIOBHYIO, 3 IMUHUCTPATUBHYIO,
JUCHUIIMHAPHYIO U MHYIO MTPENYCMOTPEHHYIO 3aKOHOAATENBCTBOM PD OTBETCTBEHHOCTD.

6. IlpaBa pa6oTHHKA MO 3a1IUTE MEPCOHATBbHBIX TaHHBIX
6.1. PaboTHUK MMeeT paBoO Ha MOJIyYeHHUE CBEJICHUI O CBOMX MEPCOHANLHBIX JaHHbIX,
HaXO/IAIIUXCS HA XPAaHEHNUHU y paboTOAATeNsI M €r0 YITOJTHOMOYCHHBIX JIUI, TPEOOBATh YTOUHCHHS
CBOMX TEPCOHATIBHBIX JAHHBIX, X OJIOKUPOBAHUS WM YHUUTOXXCHUS B CITydae, €CIH OHH
SIBIISIIOTCSL HETIOJTHBIMU, YCTapEBIIMMHU, HEIOCTOBEPHBIMH, HE3aKOHHO TIOJYYCHHBIMH UJTH HE
SIBIISTFOTCSL HEOOXOAUMBIMU JJ1s1 BBITIOTHEHUST PAOOTHUKOM CBOMX TPYJOBBIX (DYHKITHI, a TaKxkKe
MPUHAMATH MPEAYCMOTPEHHBIE 3aKOHOM MEPHI T10 3aIUTE CBOUX IPaB.
6.2.CBeficHUs O HAJTMYWU TIEPCOHATBHBIX TAHHBIX JTOJDKHBI OBITH MPEI0CTABICHBI pA0OOTHUKY O
€ro 3ampocy B AOCTYITHOU (hopMe, B HUX HE JOJKHBI COJIEPIKAThHCS TIEPCOHATBHBIC JAHHBIC
IpyTUX pabOTHHUKOB.
6.3./locTyn K CBOMM JaHHBIM MPEIOCTABISACTCS PaOOTHUKY MM €T0 3aKOHHOMY
IpeJICTaBUTENI0 paboTOaTeNIeM WM €0 YIIOJIHOMOUYEHHBIMU JIMLIAMU TTPH 00pallieHuu 100 npu
MOJTyYEHHUH 3arpoca pabOTHUKA UITH €r0 3aKOHHOTO MpeICTaBUTENS. 3alpoc JOHKEH COAepKaTh
HOMEp OCHOBHOT'O JJOKYMEHTA, yIOCTOBEPSIOIIEro JUYHOCTh PAOOTHHUKA WIIM €0 3aKOHHOTO
IpeJICTaBUTENIS], CBEICHUS O JaTe BbIIaYu YKa3aHHOTO JOKYMEHTa U BBIIABIIEM €ro OpraHe u
COOCTBEHHOPYYHYIO MOANMKUCH paOOTHUKA UITK €r0 3aKOHHOTO MPEICTaBUTES.
3anpoc MOXKET ObITh HalpaBJIeH B AIEKTPOHHOU GopMe U MOAIUCaH IEKTPOHHON ITU(pPOBOH
MOJIMUCHIO B COOTBETCTBUU C 3aKOHOATENbCTBOM PD.
6.4. B nessix obecriedeHust 3aIUThl IEPCOHATIBHBIX JAHHBIX, XPAHALIUXCS B YUPEXKIICHUH,
paboOTHUK MMEET MPABO HAa:
6.4.1. ITonHyto HHGOPMAIIHIO O COCTOSTHIHM CBOUX TMEPCOHATBHBIX TJAHHBIX M 00pabOTKe 3TUX
JAHHBIX pabOTOAATENEM U €r0 YIIOJTHOMOUYEHHBIMH JINIIAMHU.
6.4.2. CBoOoaHBIN OeCIIIIATHBIN JOCTYIT K CBOMM IIEPCOHABHBIM JaHHBIM, BKIIFOYAsl TIPAaBO HA
MOJIy4eHHE KOTUI JTF000H 3aIlncH, colepKalieil mepcoHanbHbie JaHHbIE Pa0OTHHKA, 32
UCKITIOUYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX (peepabHbIM 3aKOHOIATETLCTBOM.
6.4.3. Onpenenenue npeacTaBUTeNeH Ui 3alIUTH CBOUX TEPCOHANBHBIX TAHHBIX.
6.4.4. TpeboBaTh UCKIIOUEHHUE WU UCTIPABIIEHNE HEBEPHBIX, I HEMOJIHBIX IEPCOHATBHBIX
JAHHBIX, a TAK)KE JAaHHBIX, 00pa0OTaHHBIX C HApYIIEHHUEM TpeOoBaHMH (enepanibHOro
3aKOHOJATeNbCTBA. [Ipy 0TKa3e pyKOBOAUTEINS WIIM €r0 IPEJCTaBUTENCH NCKITIOUNUTD WIIH
WCIIPaBUTH NIEPCOHATBHBIC JaHHBIE PAOOTHHKA UMEET MPABO 3aIBUTH B MUCbMEHHOU (hopme
PYKOBOJIUTEIIO O CBOEM HECOTJIACHH C COOTBETCTBYIOLIUM OOOCHOBAHHUEM TaKOT'O HECOTJIACHsl.
[lepcoHanbHbIe JaHHBIE OLICHOYHOTO XapaKkTepa paOOTHUK UMEET MPaBO JOMOJHUTH 3asiBICHUEM,
BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHHUSI.
6.4.5. TpebGoBaTh 00 U3BEIIEHUU PYKOBOJUTEIEM UIIH €T0 YIIOJTHOMOYCHHBIMH
JUIIAMU BCEX JIUI], KOTOPBIM paHee ObLTH COOOICHBI HEBEPHBIE WIIM HENOJIHBIE TIEPCOHATbHBIC
TaHHBIE PAOOTHHKA, 000 BCEX MPOU3BEACHHBIX B HUX UCKITIOUCHUSX, UCTIPABICHUSIX UITU
JOMOJTHEHUSX.
6.4.6. OOxanoBaTh B Cy[ JIOObIC HETIPAaBOMEPHBIE IEUCTBUS WK O€3/1eHCTBHS pyKOBOIAUTEIIS,
WM €0 YIIOJIHOMOYEHHBIX JIUI IPY XpaHeHHH, 00padOTKE U 3aIIUTE €ro MePCOHATbHBIX JaHHBIX.






