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MNOJIOKEHUE
O padore ¢ MepcoHANbLHBLIMHM IAHHLIMH PA0OTHUKOB

MIOY «/lercknii caa Ne 35»

1.00111e mo10KeHus
1.1. Hacrosiee mojoxeHue o paboTe ¢ IepCOHATLHBIME JaHHBIMUA PAOOTHUKOB MYHHIIMITATLHOTO
JIOIIKOJIHHOTO 00pa3oBaTebHOTO yupexaenus «Jlerckuii cag Ne 35» ropona Spocnasis (ganee mo



Tekcty — [lonoxenue), pazpaboTaHo At MyHHIIMIIATHHOTO TOIIKOJIEHOTO 00pa30BaTeIbHOTO
yupexaenus «/lerckuii can Ne 35» (nanee no rekcty MIIOVY «/lerckuii cag Ne 35») B COOTBETCTBUM €
Koncturynueit Poccuiickoit @enepaunu, ['paxxknanckum kogexkcom Poccuiickoit @eaepannu,
®enepanbHbIM 3ak0HOM 0T 27.07.2006 Ne 149- @3 denepanbabiM 3ak0oHOM «O0 nHpOpManuy,
MH(OPMALIMOHHBIX TEXHOJOTHAX U 0 3amuTe nHPopmanun», OenepaabHbiM 3aKOHOM «O MepcoHaIbHBIX
naHHbIX» 0T 27.07.2006 rona, pekomeraanusimu ot 31.07.2017 rona deaepanbHOl CIIy)ObI 110 HAI30PY
B c(hepe cBsi3u, HHPOPMAITMOHHBIX TEXHOJIOTUH U MAaCCOBBIX KOMMYHHKaIui, ¥Ycrtasa MOV «/lerckuit
can Ne35» u pernmaMeHTHpYET NOPSAOK paboThl ¢ IEPCOHAIBHBIMU JAHHBIMUA PAOOTHUKOB YUPEKICHHUS.

1.2. lens nacrosiero ITomoKeHUs: yCTAHOBIEHHE €MHOTO MOPSIIKA 3aIUTHI TP 00paboTKe

MEPCOHAIBHBIX JaHHBIX pAOOTHUKOB, B TOM YHCJIE 3AIIUTHI PAaB HA HEMPUKOCHOBEHHOCTh YaCTHOM

JKU3HU, TUYHYIO U ceMeinyto Taiiny. Hacrosmum [lonoxkennem onpeaensercs nopsiok

noJryueHusi, 00paboTKH, XpaHEHUs, TIepejaun U JIto0Oro IPYroro UCIOJIb30BAHUS MTEPCOHANBHBIX

JTAHHBIX Pa0OTHHKA, a TAK)KE BEICHUS €ro JIMYHOTO Jieja B COOTBETCTBUH C TPYIOBBIM

3aKOHOAATENbCTBOM POD.

1.3. B nacrosmiem [1ooxeHIH NCIIOIB30BAHBI CIIEAYIONINE TEPMUHBI U ONPEICTICHHS:

- pabOTHUK — (PU3NUECKOE JIULIO, COCTOALIEE B TPYIOBBIX OTHOIIEHUSAX C paboToaaTENIEM;

- pabotonatens — pykoBoautesnb MOV «Jlerckuii cag No35»

- Ipe/IcCTaBUTENb paboTonaTeNs — paOOTHUK, HA3HAYEHHBINA TPUKA30M paboTOIaTeNs

OTBETCTBEHHBIH 3a cO0p, 00pabOTKY, XpaHEHHUE U MepeIady MepCOHANbHBIX JTaHHBIX paOOTHUKOB

-TIepCoOHaJbHbIC JaHHbIE — TI00ast HH(pOpMALIHsI, OTHOCSIIASICS K ONPEIeICHHOMY UITH

oTpezieNiIeMOMY Ha OCHOBAaHUH Takol nHpopManuu GU3NIECKOMY JIUILY, B TOM YUCIIE €ro

(bamunusi, UMs1 OTEYECTBO, IO, MECSLL, 1aTa U MECTO POXKIEHUS, aJIpec, CEMEITHOE, COLUATbHOE

NOJIOXKEeHHe, 00pa3zoBanue, npodeccus u apyras nHGopMaIus

- 00pabOTKa MEePCOHANBHBIX JaHHBIX — AEMCTBUS C NEPCOHAIBHBIMU TaHHBIMU, BKJIFOUAIOLITUMHU

cOOp, HaKOIUJIEHHE, UCTIOIb30BAaHUE, PACTIPOCTPAHEHHE, 00E3IMUMBAHUE U JPYTHE ONepaliui

-pacnpoCTpaHEHUE NEPCOHAIBHBIX JAHHBIX — JICHUCTBUS, HAIIPABICHHBIE HA IIepefavy

NEPCOHAIBHBIX JaHHBIX OIPENIEIICHHOMY KpPYTY JIULL

-HCIIOJIb30BaHKE NTEPCOHANBHBIX JAHHBIX — JEHCTBHSI C IEPCOHAIBHBIMY JIaHHBIMH, COBEPILIAEMBIE B

LEJISAX IPUHATHUS PEICHUH UM COBEPIIEHUS MHBIX IeHCTBUI B OTHOLLICHUU CYOBEKTa

MEPCOHAIBHBIX JaHHBIX

-3alll1Ta NEePCOHAIbHBIX JAHHBIX — I€ATEIbHOCTb 10 00ECIIEUEHHIO MOPsAKa paboThI €

IIPEIOCTABIEHHBIMU [TEPCOHAIBHBIMU JIAHHBIMH, BKJIIOUasi OPraHU3aMOHHO TEXHUYECKHE MEPBI

KOH(pHICHIIMAIBHOCTH

- OJIOKMpOBaHME NEPCOHANBHBIX JIaHHBIX — BPEMEHHOE NpeKpalieHrne coopa, CUCTEeMaTH3aIIH,

HAKOIUIEHNUs, UCTIOJIb30BaHUE U IIEpPEady IEPCOHAIBHBIX JaHHBIX

- YHUUYTOKEHUE NIEPCOHANIBHBIX JaHHBIX — AEUCTBHUSA, B PE3YyJIbTaTe KOTOPHIX HEBO3MOXKHO

BOCCTaHOBHUTH COZIEpP)KaHUE MOJTyYeHHON MH(OpMaIK

-00e3/1MuMBaHle EPCOHATIbHBIX JaHHBIX — JIEUCTBHUSA, B PE3YyJIbTaTe KOTOPHIX HEBO3MOXKHO

OTpeAeNuTh MPUHAJIEKHOCTh NEPCOHAIBHBIX JAaHHBIX KOHKPETHOMY paOOTHUKY

Konduaenuuansnas uHpopmaius — nHGOpMalus ¢ OrpaHUYEHHBIM JOCTYIIOM.

1.4 PaGoTHUKYM NpU NOCTYIJIEHUU Ha pabOTy 3HAKOMATCA ¢ JaHHBIM [lonoXkeHnem noj noAmnuch.

1.5.Hacrosmee [lonoxxeHne yrBepkaaeTcs NPUKa3oM U ACUCTBYET 10 MPUHITHS HOBOTO.

1.6. Bo BceM nHOM, HE OrOBOPEHHOM B HacTosuieM [lonoxenun pykoBoacTByroTcst Koncrurynuei

P®, TpynoBeiM kogekcom, DenepanbHbIM 3aKOHOM «O NEPCOHAIBHBIX JaHHBIX» U IPYTUMHU

HOPMATUBHO — IIPaBOBbIMU aKTaMu POD.



2. Coop, 00padoTKa M 3aLIMTA MEPCOHATBHBIX JaHHBIX PA0OTHUKA
2.1. TIlepconanpHble JaHHbIE pAaOOTHMKA OTHOCATCS K KOH(HICHIMAIBHONH HHPOpPMAIUH.
OO0paboTka MepcoHaNbHBIX JIAHHBIX MOKET OCYILECTBJISATHCS TOJBKO C corjacus pabOTHHKA 3a
UCKJTIOYCHHEM CIIy4aeB, Korja:
- 00paboTKa MepCOHANBHBIX JaHHBIX OCYIIECTBISETCS B IEJIAX HCIOIHEHUS JOrOBOPa, OJHOW U3
CTOPOH KOTOPOI sSIBJISIETCA caM pabOTHUK
- s CTAaTUCTHMYECKUX M HAYYHBIX [EJed MpH YCIOBHH O0S3aTENLHOTO 00E3IMYMBAHUS
NEPCOHATBHBIX JAHHBIX
- TP BO3HUKHOBEHUU KpaiHEed HEO0OXOAMMOCTH 3aIMThI KU3HU, 30POBbS MM MHBIX JKU3HEHHO
Ba)XHBIX WHTEPECOB PAOOTHUKA, €CIM TOJIy4eHHE corjacus TpeOyeT UIMTENbHOTO BPEMEHHM WIIH
HEBO3MOXKHO
2.2. Tlpu mocrtymineHuu Ha pabOTy paOOTHHK MPEAOCTaBIseT paboOTONATENI0 IEPCOHATbHBIC
JaHHbIE!
- (hammnus, UM, OTYECTBO, aTa ¥ MECTO POKICHHS;, 00pa3oBaHue (KOTaa U Kakue o0pa3oBaTeIbHbIE
YUpEKIEHUS 3aKOHYHII, HOMEpa JUILUIOMOB, HAIIPaBJICHHUE MOITOTOBKU WM CIIEIUAIBHOCTH 110 AUILJIOMY,
KBaJIM(hUKAIIKS ); BRITIONHSIEMas padoTa ¢ Havaia TPYJOBOU ACSITEITLHOCTH (BKITIOUYAsi BOCHHYIO CIIYXOY)
aJipec perucTpanuu 1 pakTUUIecKoro NpoKMUBaHUS; MACIIOPTHLIE TaHHBIE (Cepus, HOMEpP, KEM U KOr/ia
BBIJIaH); HOMep TenedoHa, aapec AIEKTPOHHON MOYTH OTHOIICHHWE K BOMHCKOW 00SI3aHHOCTH, CBEICHUS
110 BOMHCKOMY y4eTy (IUIsl TpaXKaaH, MpeObIBAIOINX B 3arace, U JUI, MOAJIEKAIUX PU3bIBY HA BOCHHYIO
ciryx0y); MHH; HomMep cTpaxoBOro CBUIETEILCTBA 00S3aTEILHOTO IIEHCHOHHOTO CTPAXOBAHHUS,
pe3yNbTaThl 00s13aTENILHOTO MEIOCMOTpA MPH MOCTYIJICHUH Ha paboTy, cemeiiHoe nojoxenue, DO u
JIaThl POKJICHHS AETEN
2.3. Ilocne mpuHATHSA paboTOaTENEM PELICHUS O IpUeMe Ha paboTy B YUpeKAeHue, a TaKkxKe
BITOCJIE/ICTBUH B ITPOIECCE TPYAOBOH IEATEIFHOCTH K IOKYyMEHTaM, COJICPIKAIIM MTEPCOHATIbHBIC TaHHBIE
paboTHHUKa TaKKe OY1yT OTHOCUTBCS:
-TPYZOBOI TOTOBOP U TMPUKA3HI 110 IEPCOHE
-KapTOYKU YHU(PHUIIMPOBAHHON (HOPMBI
-JINYHOE JEJI0
-CBEJICHHS O CEMEMHOM I0JIOKEHUH
-CBEJICHUS O HAINYUU JETeN
-CBeJIeHHsI 00 MHBAJIMAHOCTH
- MEMIIUHCKHUE CTIPABKU
-CBEJICHHS O JIOXOJI€ C MPEAbIAYILEro MecTa paboTsl
- UHBIC JIOKYMEHTHI, HEOOXOIMMBIE B XOJI€ TPYAOBOH JESITEIHHOCTH, TIPEAOCTABIISIEMBIE C COTIIACHS
paboTHHKA.
2.4. Ecnu nepcoHanbHbIE JaHHbIE paOOTHHKA BO3MOXHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
paboToaTenb yepe3 CBOEro MpeCTaBUTENsl YBEAOMIIIET paOOTHHKA 00 TOM HE MEHEe YeM 3a TPU
pabouux THS U TOJTyYaeT OT pabOTHHKA MUCHMEHHOE COTJIacHe JTHOO0 MMChMEHHBIH 0TKa3, KOTOPOE TOT
JIOJDKEH JIaTh B TEUEHUE MATH pabouMX JTHEH ¢ MOMEHTA MOJIYYEeHUs YBEJOMIICHHUS.
2.5.PaboTonarens 00s3aH coOM01aTh KOHPHUACHITNATBHOCTh HHPOpManuu. JlaHHOE MpaBUIIO HE
pacrpocTpaHsieTcs Ha 0OMEH IepCOHANbHBIMU JAHHBIMUA PA0OOTHUKOB B MOPSIKE, YCTAHOBICHHOM
(benepabHBIMU 3aKOHAMMU.
2.6. 3anmTa NepCcoHaIbHBIX JAHHBIX pAOOTHHUKA OT HEMPABOMEPHOI'O MX MCIIOJIB30BAaHUS WIH yTPATHI
oOecnieunBaercs paboTogaTeNeM 3a CUET €ro CPEJCTB B MOPSAKE, YCTAHOBIECHHBIM TPYAOBBIM KOJIEKCOM
VI UHBIMH (peepanbHbIMU 3aKOHAMHU.

3. XpaHeHHe MepCOHATbHBIX TaAHHBIX

3.1. IlepconanbHbIe TaHHBIE PAOOTHUKOB YUPEKICHHS XPAHATCS HA OyMaKHBIX
HOCHUTEJIAX B KAOMHETE IeT0MPOU3BOACTBA. J{JIs1 3TOT0 HCIIONIB3YIOTCS CHEIHATBEHO
o0opynoBaHHbIe KAkl U cel(bl, KOTOPHIE 3aKPHIBAIOTCS HA KITFOY, TIPH HEOOXOIUMOCTH -
ornevarbiBaroTcs. Kitou ot mkadoB u ceiipoB, B KOTOPHIX XpaHATCS MEPCOHATBHbIE TaHHBIE



pabOTHUKOB YUpexAeHHs, HAXOAUTCS Y YIIOJIHOMOUEHHBIX JIMII.
3.2. KonkpeTHble 0053aHHOCTH 10 00pabOTKe, XpaHEHUIO U BbIIaue
MIEPCOHATBHBIX JAaHHBIX PAOOTHUKOB: TUYHBIX JI€J, TPYIOBbIX KHIKEK (IyOIHKATOB TPYIOBBIX
KHIKEK), MHBIX JJOKYMEHTOB, OTPAKAOIIUX MEPCOHAIbHBIE TaHHbIE paOOTHUKOB, BO3JIAraloTCs
0 NMPUKAa3y Ha KOHKPETHBIX MpeJICTaBUTENICH paboToAaTeNs U 3aKpEIIIIOTCS B TPYIOBBIX
JIOTOBOpAX, 3aKIF0YAEMbIX C HUM, U JIOJDKHOCTHBIX HHCTPYKIIHUSX.
3.3. B oTHOIIEHUU HEKOTOPBIX JOKYMEHTOB JCHCTBYIOIIMM 3aKOHOAATENIbCTBOM P®D MOTyT OBITH
YCTaHOBJICHBI HHBIE TPEOOBAHMSI XPAHEHHUSI, YeM peycMoTpeHo HacTosmuM [lonoxenuem. B
TaKHUX ClIy4asix paboToaTe’b U €10 MPeCTaBUTENN PYKOBOJCTBYIOTCS IPABUIIAMH,
YCTaHOBJICHHBIMHU COOTBETCTBYIOIIMM HOPMAaTUBHBIM aKTOM.
3.4. Caenenusi 0 pabOTHHKAX YUPEKIECHUS MOTYT TaKK€ XPAHUTHCS Ha IEKTPOHHBIX
HOCHTEJISX, TOCTYI K KOTOPBIM OFPaHUYEH MaposieM.
3.5. PabGoroxarens u ero npeacTaBUTENN 00ECIIEUNBAIOT OTPaHUYEHHUE TOCTYTA K
MEePCOHATBHBIM JAaHHBIM PAOOTHUKOB JIMIAM, HE YIIOJTHOMOYEHHBIM 3aKOHOM.
3.6. JlocTymn K mepcoHAIbHBIM JAHHBIM PAOOTHUKOB 0€3 CIEeIMaIbHOTO pa3pelieHus
paboTonaresns UMEIOT PaOOTHHUKH, 3aHUMAIOIINE B YUPEKACHUH CIEAYIONINE JOHKHOCTH:

- CIEHMATUCT MO KaJpam;

- JIeTIOTIPOU3BOAMTEIND;

- Oyxrairep
3.7. Ilpu nonyueHuu CBEJCHUHN, COCTABISIONINX ITEPCOHANLHBIC TAHHBIC
paboTHUKA, BBINIECTIEPEUYHCIICHHBIE JaHHbIE PA0OOTHHKA, KOTOPbIE HEOOXOUMBI JUISI BHITTOJIHEHUS
KOHKPETHBIX (QYHKUMH, 3aJaHUI PU TOJTHOM COOJIIOICHUH KOH(DHIEHIIUATbHOCTH.

4. Tlepenaua nepcoHaNbHBIX JAHHBIX PA0OTHUKA

4.1. Tlpu nepenaye nepcoHalbHBIX JaHHBIX paOOTHHKA paboToAaTeNb 00s13aH COOMIOAATh
cnenytommue TpedoBanus (c1.88 TpymoBoro koaekca PD):

4.1.1. He cooOuiaTh nepcoHalIbHbIE TaHHbIE pA0OTHHUKA TPEThEN CTOPOHE O€3 MUChMEHHOTO
coriacusi pabOTHHKa, 38 UCKIIIOUEHHUEM CITy4aeB, KOI/ia ’T0 He0OOX0IUMO B LENSIX
MpeyNpeKICHUS YTPO3bl AKU3HU U 3[I0POBBIO, & TAKXKE B CIIY4asiX, yCTAHOBICHHBIX
(benepanbHbIM 3aKOHOM. YUHTHIBas, 4YTo TpynoBoii kojaekc PD He onpezenser Kpurepuu
CUTYallMi, IPEICTABISAIOUX YIPO3Y )KU3HU WK 3/I0pPOBbIO pabOTHHKA, paboTOIaTENbh B KaXA0M
KOHKPETHOM cllydae JeJIaeT CaMOCTOSITENbHYIO OLIEHKY CEpPbe3HOCTH, HEMUHYEMOCTH, CTETICHU
Takoi yrpo3sl. Eciu ke nuio, odpaTuBiieecs ¢ 3alpocoM, He YITOJIHOMOUYEHO (eiepaibHbIM
3aKOHOM Ha TOJYYeHHE NEPCOHATBHBIX TaHHBIX paOOTHHKA, THOO OTCYTCTBYET MUCHbMEHHOE
coryiacue pabOTHHKA Ha MPEIOCTaBICHUE €r0 EePCOHATBHBIX CBEJICHUH, 1100, IO MHEHUIO
paboTonarens, OTCYTCTBYET yrpo3a KU3HH WU 37J0POBBIO pabOTHUKA, paboTonarens 00s3aH
OTKa3aTh B MPEIOCTABICHUH NEPCOHATBHBIX TAHHBIX JIUIY, OOPaTUBLIEMYCS C 3alpOCOM, U
BBIJIaTh MMCbMEHHOE YBEIOMIIEHHE 00 OTKa3€ B MPEIOCTABICHUH MEPCOHATBHBIX

JTAHHBIX.

4.1.2. He coobmaTh nepcoHanbHbIC JaHHBIE PAOOTHIKA B KOMMEPYECKHUX IEJsX 0e3 ero
MMCBMEHHOTO COTJIACHS.

4.1.3. Tlpenynpeauts yrnoJIHOMOYEHHBIX JIHII, TOTYYAIOIUX TePCOHANbHbIC

JaHHbIe paOOTHHUKA, O TOM, YTO 3TH JAHHBIE MOTYT OBITh MCIIOJIb30BaHBI JIUIIb B LIEJSX, IS
KOTOPBIX OHH COOOIIEHBI, U TPEOOBATh OT ATUX JIMIL IOATBEPKIAEHUS TOTO, YTO 3TO MPABUIIO
COOJIIOAEHO.

4.1.4. OcymecTBIATh epeaady MepcoOHAIBHBIX JAHHBIX PA0OTHUKA B TIPE/IENIaX OJHOTO
paboTomarensi B COOTBETCTBUH ¢ HacToAmMM [lonoxxenuem.

4.1.5. Pazpemars J0CTyl K IEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIHKO

CHEIUAIIBHO YIIOJTHOMOYEHHBIM JIMLIAM, [IPH 3TOM yKa3aHHBbIE JIMLA JOHKHBI UMETh IIPABO



MOJTy4YaTh TOJIKO T€ MEPCOHANBHBIC JaHHBIE pA0OTHHKA, KOTOPhIE HEOOXOAMMBI JIJISI BHITTOTHEHHMSI
KOHKPETHBIX (yHKIIHHA.

4.1.6. He 3anpammBaTh HH()OPMAITUIO O COCTOSTHUH 3I0POBBSI pa0OOTHUKA, 332 UCKITFOUCHUEM TEX
CBEJICHUH, KOTOPHIE OTHOCSTCS K BOIIPOCY O BO3MOXXHOCTH BBITTOJHEHHS pAOOTHHUKOM TPYIOBOM
byHKIHIH.

4.1.7. TlepenaBaTh MepCcOHATBHBIC TaHHBIC PAOOTHUKA €TO MPEJACTABUTENSM B MOPSIKE,
yCTaHOBIIEHHOM TpPyMOBBIM KOJIEKCOM U HacTosuM [lososkeHnuem, 1 orpaHuIuBaTh ATy
WHGOPMAIIHIO TOJBKO TEMH ITEPCOHATBHBIMH JAaHHBIMU PAOOTHHKA, KOTOPHIC HEOOXOUMBI JIJIS
BBITIOJTHEHUS YKA3aHHBIMU TIPEJICTABUTEISAMU X ()YHKITHH.

5. O0s13aHHOCTb M OTBETCTBEHHOCTb Pa00THHKA U padoToaaTeJisi
5.1. B nensax obecnedeHus 1OCTOBEPHOCTH NEPCOHATBHBIX JaHHBIX pAOOTHUK
00s13aH:

- IIpH npueMe Ha paboTy NpelOCTaBUTh PYKOBOAMUTEIIO UIH €r0 YIIOJIHOMOYEHHBIM JINLIaM
MIOJIHBIE U JOCTOBEPHBIE JaHHBIE O ce0e;

- B CJy4yae U3MEHEHUs CBEJICHUH, COCTABISAIOIINX EPCOHAIbHbIE TaHHbIE PA0OTHHKA,
HE3aMeJTUTENbHO MPEJOCTABUTh TaHHYI0 HH(OPMALIUIO PYKOBOAUTEIIO UIIH €T0
YIOJTHOMOYEHHBIM JIULAM.

5.2. PaboTomaTens 1 €ro ymoIHOMOYEHHBIE TPEACTaBUTEH O0S3aHbI:

5.2.1. OcymecTBIATh 3alIUTY IEPCOHATBHBIX TaHHBIX paOOTHHKA.

5.2.2. OGecrieunTh XpaHEHUE MIEPBUIHON YIETHOW JOKYMEHTAIIMA IO YUETy TPYAA U €TO
OILIAThI, K KOTOPOH, B YaCTHOCTH, OTHOCATCS JOKYMEHTHI IO YUETY MCIOJIb30BaHHs paboyero
BPEMEHU M pAacYeTOB ¢ paOOTHUKOM IO OIUIaTe TpyAa U Jp.

5.2.3. B nopsake, npenxycmorpeHHOM cT. 14 @enepanbHoro 3akona «O mepcoHaTbHBIX
JAHHBIX», COOOITUTH PAOOTOAATEINIO UITH €T0 3aKOHHOMY MPEICTaBUTEI0 HH(DOPMAIIHUIO O
HAJINYUH NIEPCOHANIBHBIX TaHHBIX, OTHOCSIIMXCS K paOOTHUKY, a TAKXKE MPEIOCTaBUTh
BO3MOKHOCTh O3HAKOMJICHHSI C HUMH ITPH 00paIieHny pabOTHUKA WK €r0 3aKOHHOTO
MPEICTaBUTENS, TUOO B TEUCHHE JACCITH pabOUuX JHEH ¢ AaThl MOJydYeHus 3ampoca paboTHUKA
WM €T0 3aKOHHOTO MPEACTABUTEIIS.

5.2.4. B ciyuae oTKa3a B IPEIOCTABICHUH PAOOTHUKY MJIM €r0 3aKOHHOMY NPEICTaBUTEIIO MTPH
oOparttieHnu 1100 MpHU MONTYYSHHUH 3anpoca paOOTHUKA WIIA €T0 3aKOHHOTO MPEJICTaBUTENS
uH(pOpMAIMK O HAJIMYNU TIEPCOHATIBHBIX JaHHBIX O pAaOOTHHKE, a TAaKXKe TAaKUX IEePCOHATbHBIX
JAHHBIX AaTh B TUCbMEHHOHN ()OpME MOTHBHPOBAHHBIN OTBET, CONEPIKAIIMNA CCHIIKY Ha
nosoxenue 4.5 cr. 14 denepanpHoro 3akoHa «O MepCOHANbHBIX JAHHBIX)» WJIM UHOTO
(benepanbHOTO 3aKOHA, SBISIOMIETOCS OCHOBAaHUEM IS TAKOTO OTKa3a, B CPOK, HE
MIPEBBIIAIONINI ceMU pabouuX AHEH co THS oOparieHnus padOTHHUKA UK €r0 3aKOHHOTO
MPEICTaBUTENS, TMOO C JaThl MOJTYYECHHUS 3aIpoca padOTHUKA HIIN €T0 3aKOHHOTO
IIPEICTaBUTETIS.

5.2.5. be3Bo3Me3THO MPEeOCTaBUTh PAOOTHUKY HITH €T0 3aKOHHOMY

MPEICTABUTEIIO BO3MOXXHOCTh O3HAKOMJICHHUS C TIEPCOHATIBHBIMU TAHHBIMU

pabOTHHKa, a TAK)KEe BHECTH B HUX HEOOXOMMbIC U3MEHEHHSI, YHUYTOXHUTH UM OJOKUPOBATH
COOTBETCTBYIOIINE NEPCOHANIBHBIC JAHHBIE 110 MPEAOCTABICHUN PAaOOTHUKOM UJIH €T0
3aKOHHBIMU TPEACTABUTEIEM CBECHHA, TIOATBEPKAAIONINX, YTO IEPCOHATBHbIC TaHHBIC
pabOTHHKA ABISIOTCS HETIOJIHBIMH, YCTaPEBIINMHU, HEJOCTOBEPHBIMU, HE3AaKOHHO TTOTYYCHHBIMH.
O BHECEHHBIX U3MEHEHHUAX U MPEIIPUHITHIX MEpax padoToAATENb WIH €r0 YIOJHOMOYEHHBIE
nuia 00s3aHbI YBEZJOMUTH pAaOOTHUKA HITM €T0 3aKOHHOTO MPEACTABUTEINS U TPETHHX JIUILI,
KOTOPBIM TIepCOHAIbHBIC JaHHBIE PA0OTHHKA OBLIH MEpEIaHbl.

5.2.6. Ilo nuchMeHHOMY 3asBJICHUIO pAaOOTHUKA HE TTO3THEE TPEX THEH CO JTHS

MOJIa4M TOTO 3asBJICHUS BBIAABATH MOCIEAHEMY KOIMHU JTOKYMEHTOB, CBSI3aHHBIX C pabOTOM
(xomnu MpuKa3a o mpuemMe Ha paboTy, MPUKA30B O EPEBOIaX HA APYTYIO paboTy, IprKasza 00



YBOJILHEHUU C pa0OThI; BBIMUCKU U3 TPYAOBOW KHMKKH; CIIPABKHU O 3apa0OTHOM miiate, epuoe
paboThl B TaHHOM YupexxJieHuu U jp.) Konuu 1okyMeHTOB, CBA3aHHBIX C pabOTOM, 3aBEPSAIOTCS
paboTonareneM HaIexKauM 00pa3oM U MPEOCTABISIOTCS pAOOTHUKY O€3BO3ME3IHO.

5.2.7. B uensx obecrieueHHst COXpaHHOCTH JOKYMEHTOB I10 JINYHOMY COCTaBY

YBOJIbHSIEMBIX PAOOTHUKOB B CIy4ae peopraHu3aliy U JUKBUJAIUS Y UPEKICHUS, a TAKKE
COLIMATTLHOM 3aIUIIIEHHOCTH PAaOOTHUKOB, BBITIOJIHAIOMIUX paboTy IO TPYIOBOMY JOTOBOPY,
BKJIIOYATh B CBOM yUpEAUTEIbHBIC TOKYMEHTHI IIPABIIIa yU€Ta U COXPAHHOCTHU JJOKYMEHTOB TIO
JUYHOMY COCTaBY, a TAaK’KE€ CBOEBPEMEHHOM Mepe/iadl UX Ha TOCYIapCTBEHHOE XpPaHEHHE MTPU
peopranu3auy Wi JUKBUIAUHU Iopuandeckoro auna (pacnopsbkenue [pasurensctsa PO ot
21 .03.1994 Ne 358-p «O6 obecriedeHHH COXPaAaHHOCTH JTOKYMEHTOB 110 TWYHOMY COCTaBY» ).
5.2.9.B ciyyae peopraHu3aluy WM JIUKBUAAINH Y UPEKIECHUS yUET U COXPAHHOCTh JOKYMEHTOB
M0 INYHOMY COCTaBY MOPSIOK Mepeau U XpaHEHHUE OCYIIECTBISATh B COOTBETCTBUU C
MpaBUJIAMH, TPETYCMOTPEHHBIMH YUPEIUTEIbHBIMU JOKYMEHTAMHU.

5.3. B uensix obecniedyenus npas u cBoOO ] pabOTHHKA paboTOAATENb U €r0 IPEICTABUTEIH MPU
00paboTKe MePCOHANBHBIX JaHHBIX PAOOTHHKA 00513aHBI COOIOAATH CIEAYIONINE TPEOOBAHNS:
5.3.1. O6paboTKka nepcoHaTBHBIX JAHHBIX pAOOTHHUKA OCYIIECTBISETCS UCKITFOUNTEIBHO B IEISIX
oOecrnieyeHus COOII0ICHHS 3aKOHOB M MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, COACHCTBUU
PabOTHHKY B TPYJIOYCTPONUCTBE, O0YUCHUH U MPOABMIKEHUH T10 CITy>K0e, 00eCTICUeHHS JIMUHOU
0€30MacHOCTH pabOTHHUKA, KOHTPOJI KOJIMYECTBA U KaueCTBA BHINIOJIHAEMON pabOThl U
oOecreyeH s COXpaHHOCTH UMYLIECTBA paboToaaTeNs, paOOTHUKA U TPETHUX JIUII.

5.3.2. [Ipu onpenenennu oObeMa U coaepKaHuss 00padaThIBaeMbIX MTEPCOHABHBIX JAaHHBIX
paboTHuKa paboToIaTeNb U €ro MPEACTaBUTENN JOHKHBI PYKOBOJACTBOBaThCS KoHCTUTYIIMEH
P®, Tpynosem kogekcom PO. denepanbHbiM 3aKk0HOM «O MEPCOHATBHBIX TaHHBIX» OT
27.07.2006 Ne 152-®3 1 unbiMu GefepaabHBIMU 3aKOHAMU.

5.3.3. Bce nepconanbHble 1aHHbIe paOOTHHUKA pabOTOAATENb U €r0 MPEJCTABUTENN 00SI3aHbI
MOJTy4YaTh TOJIBKO JINYHO y paboTHHKaA. Eciin mepcoHanbHble 1aHHbBIe paOOTHHUKA BO3MOXKHO
MOJIYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO paOOTHUK JOJKEH ObITh YBEAOMIIEH 00 3TOM 3apaHee U
OT HEro JOJI’KHO OBITh MOJIy4€HO MUCbMEHHOE cornacue. Paboromarens u ero npeacTaBuTeNu
JOJKHBI COOOIIUTE paOOTHUKY) O LIEJSX, MPENoaaraeMblX HCTOUHUKAX U CIIOCO0ax MOJIydeHus
NEPCOHANBHBIX JTAHHBIX, XapaKTepe MOAIeKAINX MOTYyYSHHUIO TEPCOHANBHBIX JaHHBIX
(mammpumep, odopmIleHHE 3arpoca Ha IPEKHEe MECTO paboThl pAOOTHHKA B LIETISX BBISCHEHHUS
ro nMpodeCCHOHATBLHBIX Ka4eCTB, 3alpoca B yueOHOE 3aBeJICHHE O TIONIMHHOCTH JOKYMEHTa 00
00pa30BaHUU U T.II.) ¥ MOCIEACTBUAX OTKa3a pabOTHHKA J1aTh NUCbMEHHOE COTjlacue Ha MX
MOJIy4YEHHE.

5.3.4. PabGoTronaTenp U €ro mpeacTaBuTeNId He UMEIOT IpaBa MoJyYuTh U 00padaTeIBaTh
NEPCOHANIbHBIE JAHHBIE PAOOTHHKA C HEJBIO MOJIMTUIECKHUX, PEIMTHO3HBIX U MHBIX YOCKICHUAX
Y YaCTHOM XM3HU. B cilydasx, HENoCcpeACTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYAOBbIX
OTHOIICHUI, B COOTBETCTBUHU cO CT.24 Koncturyuu PO pykoBoauTENs U €0 MPEICTaBUTENH
BIIpaBe MoJiy4yaTh U 00pabaThIBaTh JaHHBIE O YACTHOM KU3HU PAOOTHUKA TOJIBKO C €ro
MUCBMEHHOTO COTJIACHUS.

5.3.5. PaboTronarens U ero npeAcTaBUTENIM HE UMEIOT IIpaBa MojaydaTh U 00padaThIBaTh
nepcoHaIbHbIe JaHHbIe paOOTHUKA O €T0 YICHCTBE B OOIIECTBEHHBIX O0BEAMHEHUSIX

WM €ro MPOQCOI03HOM NeATeTbHOCTH, 32 UCKIIIOUEHHUEM CITy4aeB, MPe1yCMOTPEHHBIX
(dhenepaibHBIM 3aKOHOM.

5.4. Jluna, BUHOBHbBIE B HAPYUICHUH HOPM, PETYIUPYIOLIUX MOIy4eHHe, 00pabOTKy U 3alUTy
MIEPCOHAIBHBIX IAHHBIX PAOOTHUKA, IPUBJICKAIOTCA K TUCHUIUIMHAPHON U MaTepuaibHON
OTBETCTBEHHOCTH B MOPAJIKE, YCTAaHOBIEHHOM TpynoBbIM KojiekcoM PD u nHbIMU
benepanbHBIMH 3aKOHAMU, a TAaK)Ke MPUBJICKAIOTCS K IPasKJaHCKO-TIPaBOBOMH |,
aJIMUHHCTPATUBHOM U YyTOJIOBHON OTBETCTBEHHOCTHU B MOPSAJIKE, YCTAHOBIEHHOM (peiepaibHbIMU
3aKOHAMHU.



5.5. HenpaBoMepHBIif 0TKa3 pyKOBOJIUTENS YUpEKI€HUS UCKIIOUUTh WIH

HCIIPaBUTh MEPCOHANIbHBIE JaHHbIE pA0OTHHKA, a TAKKe JI000€ NHOE HapyIIEHHE MpaB
paboTHUKA Ha 3aIUTY NMEPCOHANBHBIX JAaHHBIX BJI€UET BOZHUKHOBEHHE Y paOOTHHKA MpaBa
TpeOoBaTh yCTpaHEHUsI HAPYIICHUS €ro MpaB U KOMIIEHCAIUK TPUUYNHEHHOTO TaKUM
HapylIeHHeM MOPaIbHOIO Bpea.

5.6. PaGoTHHK HEeceT OTBETCTBEHHOCTH 3a IOCTOBEPHOCTH IOKYMEHTOB, TOCTABJISIIOIINX €TI0
nepcoHaIbHbIC JaHHBIC, B TIOPAJIKE, YCTAHOBIEHHOM 3aKOHOIATEILCTBOM PO.

5.7. Jluiia, BUHOBHBIE B HapylieHuu TpeboBanuii @enepanbHoro 3akoHa «O

MEePCOHATBHBIX IAaHHBIX», HECYT I'PaXkIaHCKYI0, YTOJIOBHYIO, aIMUHUCTPATUBHYIO,
JUCIHUIUIMHAPHYIO ¥ UHYIO IIPEAYCMOTPEHHYIO 3aKOHOAATENbCTBOM P® OTBETCTBEHHOCTD.

6. IlpaBa paGoTHHUKA MO 3alUTE MEPCOHATBHBIX TAHHBIX
6.1. PaGoTHUK MMeeT paBo Ha TIOJTyYCHUE CBEJICHUN O CBOUX MEPCOHAIBHBIX JTAHHBIX,
HaXOJSIINXCS HAa XpaHEHUHU y pad0TOAaTeNs M €T0 YITOJIHOMOYCHHBIX JIUI], TPEOOBATh YTOUHEHUS
CBOMX MEPCOHATBHBIX JAHHBIX, UX OJJOKUPOBAHUS WU YHUUYTOKEHUS B CIIydae, €CIIU OHU
SIBJITFOTCS] HETIOJTHBIMHU, YCTAPEBITUMU, HEIOCTOBEPHBIMH, HE3aKOHHO MTOJTYYCHHBIMU WJTH HE
SIBJITFOTCSI HEOOXOMMBIMH JJTsI BBITIOJTHECHHUSI pA0OTHUKOM CBOWX TPYIOBBIX (DYHKIIHM, a TAKXKE
MPUHUMATH MPETYCMOTPEHHBIEC 3aKOHOM MEPHI TI0 3aIUTe CBOMX IPaB.
6.2.CBeqieHuUs1 0 HAJTMYHMH ITEPCOHATBHBIX JAHHBIX JIOJDKHBI OBITh MPEI0CTABIICHBI PAOOTHUKY TI0
€T0 3aIpocy B JOCTYIMHOU (hopMe, B HUX HE JOJDKHBI COACPKATHCS TIEPCOHAIBHBIE JTAHHBIC
Ipyrux paOOTHUKOB.
6.3.JlocTym K CBOMM JaHHBIM MPEIOCTABISAETCS paOOTHUKY WUJIH €r0 3aKOHHOMY
MIPeICTaBUTEIIO PabOTOIATEIEM UITH €T0 YITOJTHOMOYEHHBIMU JIMIIAMH TPU 00palieHuu 100 mpu
MOJIYYCHUH 3ampoca pabOTHHUKA WK €r0 3aKOHHOTO TIPEJICTAaBUTENS. 3alpoc JOKEH COepKaTh
HOMEP OCHOBHOT'O JJOKYMEHTA, yIOCTOBEPSIOIIETO TUYHOCTh PaOOTHUKA UJTH €T0 3aKOHHOTO
MpeICTaBUTENIS, CBEICHHS O aTe BhIAA4YM YKA3aHHOTO JOKYMEHTA U BBIIABIIIEM €ro OpraHe
COOCTBEHHOPYYHYIO MOAMUCH pa0OTHHUKA WITK €r0 3aKOHHOTO TIPEICTABUTEIIS.
3anpoc MOXeT ObITh HaMpaBIIeH B JIEKTPOHHOU (popMe U MOoAMNKCaH dEKTPOHHON ITUGPOBOH
MOAIKCHIO B COOTBETCTBUHU € 3aKOHOIATENBCTBOM PO.
6.4. B nensax o0ecrieyeHusl 3aIUTHI IEPCOHANBHBIX IAHHBIX, XPAHSAIIUXCS B Y UPEKICHUH,
paboOTHUK MMEEeT MPABO Ha:
6.4.1. [Tonuyto nHGOPMAIIMIO O COCTOSIHUU CBOUX MEPCOHAIBHBIX JaHHBIX U 00paboTKe ATHX
JTAHHBIX pabOTOAATENIEM U €T0 YITOJHOMOYECHHBIMU JIUIIAMHU.
6.4.2. CBoOOIHBII OecIIaTHBIN JOCTYI K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIIOYas MPaBO Ha
MOJTyYeHHE KOMUH JII000M 3aIicH, ColeprKalliel mepcoHalbHbIC JaHHBIE pAa0OTHHKA, 32
UCKJTFOYCHUEM CITy4aeB, MPEAYCMOTPEHHBIX (heZiepaTbHBIM 3aKOHOAATEITLCTBOM.
6.4.3. OnpeneneHue MpeaCTaBUTENCH JJIs 3aIIUTHI CBOUX MEPCOHAIBHBIX JIAHHBIX.
6.4.4. TpeboBaTh UCKITIOUCHUE WITH UCTIPABICHUEC HEBEPHBIX, MJIM HETIOHBIX TIEPCOHAIBHBIX
JTAHHBIX, a TAK)KE JAHHBIX, 00pa0OTaHHBIX ¢ HApyIIeHUEM TpeOoBaHUH (eepaaTbHOrO
3aKOHOJIATENbCTBA. [Ipy 0TKa3e pyKOBOAUTEINSI UM €TO MPEICTABUTEINCH UCKITIOYUTD UITH
WCIIPABUTH MIEPCOHANIbHBIC JTAHHBIC PA0OTHHKA UMEET MPABO 3asBUTh B MUCBbMEHHOU (hopme
PYKOBOJIUTEINIO O CBOEM HECOTJIACHH C COOTBETCTBYIOIUM 00OCHOBAHHEM TaKOTO HECOTJIACHSI.
[TepcoHanbHBIC JaHHBIC OIICHOYHOTO XapaKkTepa paOOTHUK UMEET MPABO JIOTIOJHUTH 3asBIICHUCM,
BBIPKAIOIINUM €T0 COOCTBEHHYIO TOUKY 3PCHHSI.
6.4.5. TpebGoBaTh 00 M3BEIICHUH PYKOBOIUTEIEM HJIU €r0 YIIOJHOMOYCHHBIMU
JUIAMU BCEX JIUI], KOTOPBIM paHee ObLUTN COOOIICHbI HEBEPHBIE MIIM HETIOHbIE IEPCOHATbHBIE
naHHble pabOTHHKA, 000 BCEX MPOU3BEACHHBIX B HUX UCKIIIOUEHUSIX, UCTIPABICHUSIX UITU
JIOTIOTHEHUSIX.
6.4.6. OOxayioBaTh B CyJl JHOOBIE HEMTPABOMEPHBIE ICUCTBUS WU O€3eHCTBHS PYKOBOIUTEIIS,
WJIM €T0 YIOJHOMOYEHHBIX JIUI] PU XpaHEHUHU, 00pabOTKe U 3alIUTE €0 MePCOHANBHBIX JaHHBIX.






